
Welcome to the webinar, 
Submitting Final Grades to Banner via Blackboard

We will begin the session shortly.

NOTE: Chrome and Firefox are the recommended browsers for the best Collaborate 
experience.



Sound Check in Progress
• If you are having issues with sound:

– we recommend Chrome or Firefox for 
the best experience

– make sure your browser tab is not 
muted (unmute site / unmute tab option 
when right clicking the session tab)

– refresh your browser window
– make sure your session sound is turned 

up to 100% (go to the settings cog to 
check)



Before Submitting – Check Check Check



Entering Grades: Things to Remember

• Grades must be entered matching the format of the 
display type.
– Default: Score

• Raw score values.
• Can be changed.

• Why does it matter?



Entering Grades: Example 1



Entering Grades: Example 2



Entering Grades: Example 3



Empty Cells: Things to Remember
• Hidden columns (from the instructor).
• If one student has a grade – all students should have a grade.

– Exception – Extra Credit
• Students are not held accountable to empty cells unless a specific 

gradebook setting is chosen.
– Calculated Column – Running Total Yes vs. No



Verify Categories (If Used)

• If the calculated grade is using categories, verify that all 
assignments are in the appropriate category.
– Usually only applies to a weighted total but can also be used in a 

total calculated column.



Verify Categories (cont.)



Verify Grading Schema

• Name: Letter
• Edit the schema to verify the appropriate entries for each 

letter grade.



Grading Schema – The Ultimate Question

• To round, or not to round?
– 89.5 minimum for an A versus 90 (etc.)

• The answer:
– College Decision / Policy
– Speak with your Dean or College 

Distance Education Coordinator if there 
are any questions regarding allowing 
rounding for final course grades.



Decimals….
• Why can’t I 

control how many 
I see? 

• What’s up with 
the math?



Is there a snapshot for gradebook settings?



Gradebook – Detailed Gradebook 
Configuration Report
• Generates a list of various settings for each column in 

the gradebook.



Gradebook – Detailed Gradebook 
Configuration Report (1)



Gradebook – Detailed Gradebook 
Configuration Report (2)



ILP Grade Push

• Slides from this point forward only deal with academic 
credit courses that can use the grade push feature via 
their ILP connection to Banner.

• Step-by-step handout:
– https://gvtc.tcsg.edu/Portals/0/Documents/ILPGradesSubmitting.

pdf?ver=hQWMS82hWk-0hg9Ly089VQ%3d%3d
• Video to go with the handout:

– https://www.youtube.com/watch?v=AlHOyTg2L6Q

https://gvtc.tcsg.edu/Portals/0/Documents/ILPGradesSubmitting.pdf%3Fver=hQWMS82hWk-0hg9Ly089VQ%253d%253d
https://www.youtube.com/watch%3Fv=AlHOyTg2L6Q


Step 1: Verify Grade Schema

• Name = Letter
• Schema mapping should 

reflect the policy for the 
course.



Step 2: Verify the External Grade Column
• The external grade indicator (green checkmark) should be to the left 

of the text in the column header that represents your final course 
grade.

– NOTE: Secondary Display – If your external grade uses a secondary display 
other than Letter (such as score primary / percent secondary) the instructor will 
need to temporarily change the secondary to Letter prior to pushing grades. They 
can return to the original setting after.



Step 3: Navigate to ILP Integration
• From the course menu:

– Control Panel
– Course Tools
– ILP Integration
– Final Grades



Step 4: Populate the Column
• Select Final Grade from the middle drop down – grades will automatically 

populate.
– NOTE: If you have already submitted grades once and wish to update them you 

can ”clear grades” then auto-populate again.



Step 5: Verify Grades & Add LDA (if req.)
• Check letter grade.

– Verify work ethics if needed.
– If work ethics is needed verify spacing (A2 vs A 2).
– This also applies for support courses that might use A*.

• Blank à Incomplete Final Grade & Extension Date
• Enter in LDA if required.

– The college defines which grades require an LDA value and how to determine the date.
– Format for LDA: MM/DD/YYYY



Step 6: Submit

• Green success bar.



Questions?

Sherry Heidkamp
sheidkamp@tcsg.edu

If you would like to use your microphone to 
ask a question, please raise your hand and we 

will turn on your microphone.

Once you have been granted 
access press the microphone icon 

to turn on your microphone – a 
live microphone will not have a 

line through the icon.


