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Blackboard Access

• If you do not yet have access to Blackboard or 
do not have access to a Blackboard course, 
please reach out to your contact person for 
Economic Development or Adult Education.

• Your contact person will let you know when your 
access will be available.



What will we cover?

• Creating Files and Folders
• Creating and Editing Content
• Organizing and Managing Content
• Sharing Content and Permissions
• Reusing Content



What is the Content Collection?

• The Content Collection is used to store your 
course files. Any files that are uploaded to your 
course are stored here. 

• You can upload files directly to the content 
collection, share files and link files in different 
areas of the course.



Content Collection Storage Space

• Instructors have 500 MB of storage space.
• File sizes must be smaller than the available 

amount of space.
• Once storage space starts getting low, if a file 

size is larger than the available amount of space, 
you will get an error during the upload process.



Content Collection Example



Files and Folders

• Create folders to organize your files.
• You may want to upload your files to the content 

collection first, then link them to areas in the 
course.



Questions?

Erica Roberson
eroberson@tcsg.edu

If you would like to use your microphone to 
ask a question, please raise your hand and we 

will turn on your microphone.

Once you have been granted 
access press the microphone icon 
to turn on your microphone – a live 

microphone will not have a line 
through the icon.
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